SELF SERVICE REGISTRATION TUTORIAL

Self Service — Tabs & Submenus — Registration Step 1

Classes | (inces | Grades |

Traditional Courses: Academic Plan

what If?
Related Links . Traditional Courses
Section Search
»  Salect Period Reviow Schoedule Finalize Complatn

Academic Plan
In order to begin the registration process, please select a registration period.
View Schedule

Status

OK to register.

Click on the registration period shown as available.
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Welcome Deborah Log Out Catalog | Search
e )]

[“home UM Ciosc: WM riances | Grades | search | myerome |[SEEEES—_

Traditionai Courses Academic Fian What if?

Related Links = Traditional Courses - 2011/Fall

Section Search
v Select Period » Review Schedule Finalize Complete

Academic Plan

View Schedule | Courses to Add | ike inine Sthping your cart iS empty ”ntil you ChQQSe

a course from the section search and add it to your cart.

Click on You must 583 Sourees to your cort before proceeding with registration.

i Click on “Next” after
SeCtlon Se rCh Use the Section Search to find courses to add to your cart. ChOOSIﬂ courses
to begin g

. You can review your degree requirements and find required courses using the Academic Plan.
selecting = I
Previous
classes.
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Saarch

PowerCAMPUS SELF-SERVICE
AR WINIBIIR =il ii. }

Home “ Register |m

Course Catalog Section Search

Search by EITHER Keyword OR Course Code, if

you know it.

Login A Section Search
User Name
Basic Se Advanced Segfch
Password Kevwordes Cource Code Registration Type
[Math [MAT100 ® Traditional ¢ Continuing Education ¢ Both
Login Period Session « 0 =

_7../I2011Faﬂ = [van z1Choose “Main” from the dropdown list

“Period” .

defaults to the |[ seen ]| o |

aValIabIe C||Ck “ Searchn Results Per Pagem

registration
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| Home ” Register [-—_-1 Classes |_| Finances [ Grades . My Profile ﬁrch fOF
' more classes,

Course Catalog Section Search Directory

click on “Back
to Registration

| Options

ption A
<
Open Sections Only [

%2 New Search

- ection Search YOU have the option to search for “Open”
sections only. )

» Back to Registration

Found 14 results for Keywords = Math’ and Registration Type = Traditional’ and Period = "2011 Fall' and Session = -
I ‘Main’'.

»’ Refine Search

Sort By
Course D ¥| |

Results Per Page
10 -:l Show ‘

Scroll down the list of courses, Click the
“Add” button to put the class in your cart

Sort ‘ Department

Showing 1 - 10 of 14

Legend Course Date Session Credits Fees Schedule Instructol
(i) open (@ closed [ Mathematics in 8/27/2011 - 2011 3.00 Tuesday 4:30 Doctor Lisa Add
Elementary Schools 12/16/2011 Fall Main PM - 6:59 PM; K Sullivan
| Related Links EDG651N/Lecture/1 Our Lady of
‘ Holy Cross NOTE: You can see how many
College, . .
Registration osce_maiv, Seats are available in the class.
Room 26
Acad Plan
semeon Curriculum & 8/27/2011- 2011  4.00  Fees Wednesday  Doctor Lisa  100f25 | aug
. . Instruction 12/16/2011 Fall Main Applicable 12:00 PM - K Sullivan
The legend is a quick  strateges: 2:44 PM; Our
. EDU305/Lecture/1 Lady of Holy
way to tell if a class Cross
College,

OLHCC_MAIN,

is full/closed. okt

<| o
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US SELF-SERVICE

[ Home DN cioccc: [N rioces | Grodes | Search | myrrome [SESEEEG—_—_

Traditional Courses Academic Plan What 17

Helated Link: - Traditional Courses - 2011 /Fall
Section Search
*  Select Period »  Roview Schodule Finalirn Compiote

Academic Plan

View Schedule

Credit
Date Sesslon Credits Type Schedule Location Instructor Status
After 8/27/2011 - Main 3.00 Insttutional Tuesday Our Lady of Holy Cross  Carol Scott In Cart Remove
- 12/16/2011 Thursday, 10:15  College, OLHCC_MAIN,
ChOOSIng all AM - 11:20 AM:  RoOm ARTS
Of 0 u r 8/27/2011 - Main 3.00 Insttutional Tuesday, 4:30 Our Lady of Holy Cross  Doctor Lisa K In Cart Remove
y 12/16/2011 PM - 6:59 PM; College, OLHCC_MAIN, Sulivan
Room 26
courses,
your page

will ook like o

this.

Don’t forget to Click
“Next” to continue the
registration process
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Home L Reqgister | Classes Finances 1 Grades " Search | My Profile *‘OUSIY you Viewed the Courses

iraditional Courses  Academic Man  what If? in your cart and pressed “Next”. You

Related Links | Traditional Courses - 2011/Fall will then see this sc'reen with the

Status “Registered’
RS S v _Selact Period v Raview Schedula » Finaliza Complate \

Academic Plan

| updated Schedule
View Scheduls
oW Credit
Course Date Session Cradits Type Schedule Location Instructor Status
Basxc Drawing 11 8/27/2011 - Main 3.00 Insututional Tuesday Thursday, Our Lady of Holy Cross College, Carol Scott Registered
ART102 /Lecture /1 12/16/2011 10:15 AM - 11:29 AM OLHCC_MAIN, Room ARTS
General Blology - 8/27/2011 - Main 4.00 | Tuesday Tt Our Lady of Holy Cross College, TBA TRA Registerad
BIOL0L fLecture /2 12{16/2011 5:00 PM - 7:14 PM; OLHCC_MAIN, Room 4 Our Lady
Tuesday Thursday, of Holy Cross CoBege,
7:30 PM - 8:44 PM OLHCC_MAIN, Room 4
n 8/27/2011 - Main 3.00 Institutional Monday, 4:30 PM - Our Lady of Holy Cross College, Doctor Registered
EDU202 /Lecture /1 12/15/2011 6:59 PM OLHCC_MAIN. Room 25 Rebecca

Maloney

Previous El

Don’t forget to click
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SUCCESS!!

y@olhce.edu)

SELF-SERVICE

Home m Advising Classes Finances Grades Search My Profile Administration

Tradith | Courses i Plan What 1f?
I
| Related Links - Traditional Courses - 2011 /Fall
Section Search

v Select Parlod ¥ Roview Schedule ¥ Finalize ¥ Cawnlﬂ

—
I Congratulations! You have completed your Registration for: 2011 /Fall I

r 2011 /Fall
1 Period
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Log Out — Self Service

When you are finished using Self Service, don’t forget to LOG OUT using the link
at the top of the page (highlighted in yellow on some of the previous slides).

PowarCAMPUS saLEsERvIcE
a f_ = EH B =S . L

Successful Log Out

@ For security reasons, please dose your browser to clear your sensithve
Information

Close Browscr

It is good practice to close the browser, as suggested above, to
prevent someone from accessing your account after you leave the
computer. You do NOT have to turn off the computer.






