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Self Service – Tabs & Submenus – Registration Step 1

Click on “Register” tab. Select “Traditional Courses”

Click on the registration period shown as available.

   

 

Self Service – Tabs & Submenus – Registration Step 2

Like online shopping, your cart is empty until you choose 
a course from the section search and add it to your cart.

Click on 
Section Search 
to begin 
selecting 
classes.

Click on “Next” after 
choosing courses
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Self Service – Tabs & Submenus – Registration Step 3

Search by EITHER Keyword OR Course Code, if 
you know it.

“Period” 
defaults to the 
available 
registration 
period

Choose “Main” from the dropdown list

Click “Search”

   

 

Self Service – Tabs & Submenus – Registration Step 4

You have the option to search for “Open” 
sections only.

The legend is a quick 
way to tell if a class 
is full/closed.

Scroll down the list of courses, Click the 
“Add” button to put the class in your cart

NOTE: You can see how many 
seats are available in the class.

To search for 
more classes, 
click on “Back 
to Registration
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Self Service – Tabs & Submenus – Registration Step 5

After 
choosing all 
of your 
courses, 
your page 
will look like 
this. Don’t forget to Click 

“Next” to continue the 
registration process

   

 

Self Service – Tabs & Submenus – Registration Step 6

Previously you viewed the courses 
in your cart and pressed “Next”. You 
will then see this screen with the 
Status “Registered”

Don’t forget to click 
on “Next”
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Self Service – Tabs & Submenus – Registration Step 7

SUCCESS!!!

   

 

Log Out – Self Service

When you are finished using Self Service, don’t forget to LOG OUT using the link 
at the top of the page (highlighted in yellow on some of the previous slides).

It is good practice to close the browser, as suggested above, to 
prevent someone from accessing your account after you leave the 
computer. You do NOT have to turn off the computer.

   




